REQUEST FOR LEAVE OF ABSENCE FROM SCHOOL
Children are required to be in school for 190 days of the school year. Government guidance states that leave during term time is undesirable. This is also the view of the Governing Body.
Leave may only be granted in exceptional circumstances. Each request will be judged separately and prior leave, academic progress and other absences will be taken into account. Where medical reasons are cited as the cause for your request, supporting documentation for proof of medical circumstances may be required. Please inform all family and friends of the school’s dates as they differ sometimes from other schools in the area and holidays and family visits will not be authorised for absence added to the Jewish festival times or for any other times. 
Leave for life cycle events of close relatives eg: siblings or parents, must be applied for in good time. eg: Bar Mitzvah’s, weddings. Where travel to such events is necessary, travel arrangements must be agreed with the Head teacher. No more than one day’s travel both to and from an event will be authorised.
If, for any reason your child is not back by the agreed date of return and within the legal timeframe, your child may be taken off roll and you would have to re-apply for a school place at the Hackney Learning Trust.
Fixed penalty notices may be applied in cases of unauthorised absence. 
Child’s name: ____________________________________________ Class _____________________________
Date of first day of absence from school: ________________________________________________________ 
Agreed return date to school : ________________________________________________________________
Exceptional reason for absence from school : ____________________________________________________ 
_________________________________________________________________________________________ 
I understand that if my child is not back in school by the agreed date above, action may be taken to remove my child from the roll at Simon Marks Jewish Primary School.
Signed (Parent/Guardian): _______________________________  Date : ______________________________
_________________________________________________________________________________________
[bookmark: _GoBack]To be completed by the Headteacher   			Leave granted: □                 Leave denied : □
Summary of parent discussion: _______________________________________________________________
________________________________________________________________________________________
Signed (Headteacher) ________________________________
________________________________________________________________________________________
To be completed by school secretary
Attendance this year: ___________________________   Attendance last year : _______________________
Prior leave checked: ____________________________   Travel documents checked ___________________
1 copy to be given to parent(s) / 1 copy to  be kept in child’s folder / 1 copy to be kept in office file.


